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BUTLER FOUNDATION





                    780 Third Avenue   New York, NY 10017
                     Phone: 212 888-5151   Fax: 212 888-4117
                   www.butlerfoundation.org
ANNUAL PROGRAM REPORT/RENEWAL

Name of Organization _______________________________________________________________

Address______________________________________City____________  State_________Zip_______

Executive Director ____________________Phone__________ E-Mail__________________________

Name of Program  _________________________________Target Population ___________________

Program Contact     __________________________________Title _____________________________ Phone_________________________  E-Mail_______________________________________________

	BUDGET INFORMATION
	Total Agency Budget
	Program Budget
	 Butler Foundation Grant 
	Program Dates

	2011 Grant
	 
	 
	 
	__/__/__-__/__/__

	2012 Grant Request
	 
	 
	 
	__/__/__-__/__/__


	% of Funding
	Government
	Foundation/

Corporation
	Individuals
	Endowment
	Program Fees/Earned Revenue
	Board Contribution

	Agency
	 
	 
	 
	 
	 
	 

	Program
	 
	 
	 
	 
	 
	 


	PROGRAM PARTICIPATION
	Total Unduplicated
	# of Groups
	I & R Contacts
	Other          __________
	M
	F
	 
	Pre-school
	5-12
	13-21
	22-39
	40-64
	65 +

	2011                      Anticipated # to be served
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2011
Actual # served
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2012                                                                 If renewal included, anticipated # to be served
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


PROGRAM SCHEDULE 

           



PROGRAM RETENTION 

	After School
	Year Round
	Summer
	Vacation
	Other       Please Describe __________
	 
	Hrs per Session 
	# Sessions 

 per             WEEK  / MONTH       (Circle one)
	 
	Number  Participants  

 Start of Program
	Number    Participants who complete program

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


	Brief Description of Program and issue it was created to address:

	

	Specific Goals and Measurable Objectives (as stated in proposal):

	

	Other Funders (foundations, government etc):

	

	Previous Butler Funding (include programs & # of years funded):


The agency named above will act as the responsible fiscal agent for any funds and will comply with tax law regulations and the J.E. & Z.B. Foundation policies.  We understand that the Foundation may require the opportunity to visit the organization before awarding the grant and/or after the grant is awarded for purposes of project evaluation

Signature




Title




Date

Narrative - Final Report and Renewal 

· Mission/Vision Statement 

· Does your organization have a mission/vision statement that supports meaningful inclusion of people with disabilities?  If yes, please include, if not, what steps are being taken to develop one?
· Does your organization have a disabilities advisory committee/inclusion committee?  Please describe and, if not, what steps are being taken to create one?
· Will the program requesting funding include people with disabilities?
· Do other programs in your organization include people with disabilities?
· Are your offices handicap accessible?
· Do you employ individuals who have a disability?  If so, what are their jobs and do they receive the same compensation and benefits as all other employees in like positions?
· What do you do to educate your board in relation to serving people with disabilities?
· Describe the key issues or problems your program was/is created to address
· Target Population  
· Criteria for participation 

· Demographics of participants

· Outreach and marketing efforts and strategies (who was involved in the process, what internal/external outlets were used to market program)

· Enrollment/interview process: What baseline information did you gather that was used to measure the success of the program?
· Goals and objectives: (Referring to the goals and objectives described in your 2011 grant, please address the following):
· Detail your 2011 major accomplishments.

· How many people did you serve? Discuss in relation to numbers projected in 2011 grant request. 
For programs striving for long term engagement: 

· How do you maximize long-term involvement/retention?

· What follow up strategies do you employ to track participants upon completion of your program or use to try to reengage those that have dropped out?

· What were the most common reasons a participant stopped coming and/or dropped out of the program? 
· What are solutions to retention issues?
· What activities did you organize to meet your goals and objectives? 

· How did you measure success of your overall program and its individual components? 

· What key lessons did you learn from this project?

· Were there any unexpected outcomes?

· Describe any setbacks that you encountered during the grant period. How were they addressed?   How did these challenges affect/influence the project or your organization? 

· If the project involved collaboration with outside organizations, how did this contribute to the success of the project and/or to the problems encountered in operating the program?

· Future plans
· Reflecting on the current program, describe what changes, if any, you plan to make in the coming year and what is needed to implement them.

· Future sustainability: What steps are you taking to sustain the project beyond the grant period?

· Replication Efforts (If applicable)
· Financial Accounting 
· Please use the budget form for final reports and renewals that is available on our website www.butlerfoundation.org under “ forms”). 

· Audited Financial Reports

· Program materials and publicity related to the project

· Audited Financial Reports

· List of Board of Directors







